
 

 

 

 

 

29 March 2018 
 
 
 
 

NOTICE OF MEETING 

 
Dear Committee Member, 

The next Grants Selection Committee meeting will be held at 5.30pm on Tuesday, 10 April 
2018 in the Committee Room, 7000 Great Eastern Highway, Mundaring. 
 
The attached agenda is presented for your consideration. 
 
 
Yours sincerely 
 

  
 
Jonathan Throssell 
CHIEF EXECUTIVE OFFICER 
 
 
Please Note 
 
If an Elected Member has a query regarding a report item or requires additional 
information in relation to a report item, please contact the senior employee (noted in the 
report) prior to the meeting. 
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AGENDA 

GRANTS SELECTION COMMITTEE MEETING 

10 APRIL 2018 
 

ATTENTION/DISCLAIMER 
 

The purpose of this Committee Meeting is to discuss and make recommendations to 
Council about items appearing on the agenda and other matters for which the 
Committee is responsible. The Committee has no power to make any decisions which 
are binding on the Council or the Shire of Mundaring unless specific delegation of 
authority has been granted by Council. No person should rely on or act on the basis of 
any advice or information provided by a Member or Employee, or on the content of any 
discussion occurring, during the course of the Committee Meeting.  
 
The Shire of Mundaring expressly disclaims liability for any loss or damage suffered by 
any person as a result of relying on or acting on the basis of any advice or information 
provided by a Member or Employee, or the content of any discussion occurring during 
the course of the Committee Meeting. 
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GRANTS SELECTION COMMITTEE MEETING 
COMMITTEE ROOM, 7000 GREAT EASTERN HIGHWAY, MUNDARING – 5.30PM 

 
1.0 OPENING PROCEDURES 

1.1 Announcement of Visitors 

1.2 Attendance/Apologies 

Staff Megan Griffiths 
Tracey Peacock 
Paula Heath 

Director Strategic & Community Services 
Grants & Volunteers Advisor 

Minute Secretary 
   
Apologies    
    
Guests   
 

2.0 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION   

3.0 DECLARATION OF INTEREST 

3.1 Declaration of Financial Interest and Proximity Interests 

Elected Members must disclose the nature of their interest in matters to be discussed at 
the meeting (Part 5 Division 6 of the Local Government Act 1995). 
 
Employees must disclose the nature of their interest in reports or advice when giving the 
report or advice to the meeting (Sections 5.70 and 5.71 of the Local Government Act 
1995). 
 

3.2 Declaration of Interest Affecting Impartiality 

An Elected Member or an employee who has an interest in a matter to be discussed at the 
meeting must disclose that interest (Shire of Mundaring Code of Conduct, Local 
Government (Admin) Reg. 34C). 

4.0 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

Nil  

5.0 PUBLIC QUESTION TIME 

Procedures for asking and responding to questions are determined by the Presiding 
Person and in accordance with the Shire’s Meeting Procedures Local Law 2015. 
Questions must relate to a function of the Committee. 
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6.0 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

RECOMMENDATION 

 
That the Minutes of the Grants Selection Committee Meeting held 10 October 2017 be 
confirmed. 

 
  

7.0 PRESENTATIONS 

7.1 Deputations 

(1) Members of the public may, during the deputations segment of the order of business 
and with the consent of the Presiding Member, make a public statement on any 
matter that appears on the agenda for that meeting provided that –  
a) the deputation is limited to a maximum of 3 minutes, unless otherwise 

determined by the Presiding member; 
b) the deputation is not offensive or defamatory in nature, providing that the 

Presiding Member has taken all reasonable steps to assist the member of the 
public to phrase the statement in a manner that is not offensive or defamatory; 
and 

c) no discussion or questions relating to the deputation are permitted, unless 
otherwise determined by the Presiding Member. 

(2) Fifteen minutes is to be allocated for deputations. 
(3) Once all statements have been made, nothing prevents the unused part of the 

deputation time period from being used for other matters. 
(4) If the 15 minute period set aside for deputations is reached, Council may resolve by 

resolution that statement time be extended for no more than two 15 minute 
extensions. 

 
7.2 Petitions 

(1) A petition is to – 
a) be addressed to the President; 
b) be made by electors of the district; 
c) state the request on each page of the petition; 
d) contain the legible names, addresses and signatures of the electors making the 

request; 
e) contain a summary of the reasons for the request; 
f) state the name of the person to whom, and an address at which, notice to the 

petitioners can be given; and 
g) not contain offensive or insulting language. 
 

(2) On the presentation of a petition –  
a) the member presenting it or the CEO is confined to reading the petition; and 
b) the only motion that is in order is that the petition be received and that it be 

referred to the CEO for action. 
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(3) At any meeting, the Council is not to vote on any matter that is the subject of a 
petition presented to that meeting, unless – 
a) The matter is the subject of a report included in the agenda; and 
b) The Council has considered the issues raised in the petition. 

 
7.3 Presentations 

Nil. 
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8.0 REPORTS OF EMPLOYEES 

8.1 Matching Grant Applications 

 
 

File Code GS.COM 2.01 

Author Tracey Peacock, Grants and Volunteers Advisor  

Senior Employee Megan Griffiths, Director Strategic & Community Services  

Disclosure of Any 
Interest 

Grants & Volunteers Advisor has three children who attend 
Eastern Hills Senior High School 

Attachments 1. Matching Grant Applications Summary ⇩   

 
  

 

SUMMARY 

The 2017/18 Matching Grant Program budget is $29,045. A balance of $19,976 is 
available for allocation in this round, following approvals of grants totalling $9069 in the 
first round of grants. 

Applications for this round closed on 6 March 2018. 12 eligible applications were received, 
with requests totalling $16,635. One further application received from Mundaring Chamber 
of Commerce was deemed ineligible as it was a retrospective request. It is recommended 
that 11 of the 12 eligible applications be accepted. It is not recommended to fund the 
application from Perth Hills and Wheatbelt Band for reasons outlined in Attachment 1. 

BACKGROUND 

The Matching Grant provides up to a maximum of $2000 or 50% of the total project cash 
cost, whichever is the lesser amount. While in-kind contribution to the project is 
encouraged, this cannot be used as a matching component to Shire funding. Matching 
funding may be sourced through the group’s own fundraising activities, other grant 
applications or sponsorship for that project.  

The grant was promoted in the community through advertisements in two local 
newspapers, posts on Shire of Mundaring Community Grant webpage and Facebook 
page, through the community group email contact list and on community noticeboards. 

In addition to meeting the selection criteria, the Grants Selection Committee, as outlined in 
the program guidelines, will also take into consideration: 

 Partnerships where two or more community groups will benefit directly from the 
project. 

 The equitable distribution of funds across the geographic communities of the Shire 
of Mundaring. 

The Matching Grant provides the Shire with opportunities for positive promotion. The Grant 
Guidelines and Agreement outline the requirement, on acceptance of funding, that the 
groups acknowledge the support they receive from Shire of Mundaring. This helps the 
broader community understand one of the ways Shire revenue is spent. It may also 
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encourage other community organisations undertaking similar activities to consider 
approaching the Shire for a grant. Examples of Shire acknowledgement activities include: 

 A Council representative being invited to attend the launch of a completed project; 

 Verbal acknowledgement of the Shire’s support during speeches; 

 Media articles about Shire support of the project; 

 Use of Shire logo on promotional material; 

 Display of Shire signage at the site of the project. 

The 12 applications to be considered by the Committee are as follows: 

 Wheels Inc. ..................................................................................................... $1320 

 Perth Hills and Wheatbelt Band ...................................................................... $1977 

 Mt Helena Residents and Ratepayers Progress Association ............................ $600 

 Eastern Hills Senior High School Parents and Citizens Association ............... $2000 

 Mustard Seed – Discovering Computers ......................................................... $1000 

 Darlington Family Playgroup ............................................................................. $550 

 Hills Outside School Care Association .............................................................. $603 

 Parkerville Junior Football Club....................................................................... $1018 

 Chidlow Volunteer Bush Fire Brigade ............................................................. $2000 

 Swan View Junior/Senior Football Club .......................................................... $1567 

 Chidlow Progress Association ......................................................................... $2000 

 Eastern Hills Guide and Scout Group ............................................................. $2000 

The applicants are seeking funds to purchase equipment, undertake minor capital 
upgrades of facilities, provide training to members and for promotional activities. All of 
these activities fall within the grant guidelines. 

The request for funds can be met within the allocated budget. If approval is granted to 
initiatives as recommended an amount of $5318 will remain in the budget for 2017/18. 

STATUTORY / LEGAL IMPLICATIONS 

Council has delegated authority to the Grants Selection Committee to grant Milestone 
Event Grants, Community Event Grants and Matching Grants (Delegation COM-48). 

POLICY IMPLICATIONS 

This grant is in line with the Shire’s Community Funding Policy CD-02. 
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FINANCIAL IMPLICATIONS 

The funding applications recommended for approval can be met within the allocated 
budget. 
 

STRATEGIC IMPLICATIONS 

Mundaring 2026 Strategic Community Plan 

Priority 2 - Community 

Objective 2.2 – Residents of all ages, needs and backgrounds are engaged and supported 
by their community 

Strategy 2.2.3 – Encourage and promote volunteer and support services 
 

SUSTAINABILITY IMPLICATIONS 

Social 

Shire of Mundaring has developed this financial assistance program in order to effectively, 
and as far as possible, equitably provide funds to local community groups to undertake 
projects in the Shire. Such projects meet identified community needs, promote active 
participation of local residents, build community strength and enhance the image of the 
Shire. 

RISK IMPLICATIONS 

Risk: Reputation - Council faces a reputational risk if the Community Grants 
Program budget is not expended in an effective, strategic and equitable 
manner.  

Likelihood Consequence Rating 

Unlikely Moderate Medium 

Action / Strategy 

The risk is mitigated through ongoing and periodic review of the program. 

Risk: Financial - The risk of funds mismanagement by grant recipients 

Likelihood Consequence Rating 

Unlikely Minor Low 

Action / Strategy 

The risk is mitigated through the eligibility and assessment process, where 
groups must provide evidence of their capacity to complete and acquit the 
project or event. 

 
EXTERNAL CONSULTATION 
Consultation was undertaken with applicant groups and referees as required. 

COMMENT 

All applications have been reviewed and a report compiled (Attachment 1). 
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All applications meet the eligibility and limitation requirements as outlined in the guidelines. 

 Wheels Inc. seeks funds to upgrade their financial and bookings systems. 

 

 Perth Hills and Wheatbelt Band seek funds to attend the New York International 
Music Festival and Study Tour. 
 

 Mt Helena Residents and Ratepayers Progress Association seeks funds to hold a 
Skateboard/Scooter workshop for young people in the community. 
 

 Eastern Hills Senior High School Parents and Citizens Association seeks funds to 
upgrade equipment for their Virtual Baby program. 
 

 Mustard Seed – Discovering Computers seeks funds to purchase a defibrillator. 
 

 Darlington Family Playgroup seeks funds to upgrade their baby play area. 
 

 Hills Outside School Care Association seeks funds to attend child protection 
training. 
 

 Parkerville Junior Football Club seeks funds for the replacement of portable goal 
posts and other equipment. 
 

 Chidlow Volunteer Bush Fire Brigade seek funds to construct built-in storage for 
records, training material, resources and other items. 
 

 Swan View Junior/Senior Football Club seeks funds to purchase new match 
footballs and water bottles. 
 

 Chidlow Progress Association seeks funds for their Chidlow Hall Window 
Restoration Project. 

 

 Eastern Hills Guides and Scout Group seeks funds to purchase new canoes for use 
in group activities. 

 
In this round, 58% of eligible applications received were from groups located in East Ward, 
17% from Central Ward, 17% from South Ward and 8% from West Ward.  

 
VOTING REQUIREMENT 

Simple Majority  
 

RECOMMENDATION 

 
That the Committee resolves to award Matching Grants to the total value of $14,658 to: 

 Wheels Inc. ................................................................................................ $1320 

 Mt Helena Residents and Ratepayers Progress Association ....................... $600 
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 Eastern Hills Senior High School Parents and Citizens Association .......... $2000 

 Mustard Seed – Discovering Computers .................................................... $1000 

 Darlington Family Playgroup ........................................................................ $550 

 Hills Outside School Care Association ......................................................... $603 

 Parkerville Junior Football Club.................................................................. $1018 

 Chidlow Volunteer Bush Fire Brigade ........................................................ $2000 

 Swan View Junior/Senior Football Club ..................................................... $1567 

 Chidlow Progress Association .................................................................... $2000 

 Eastern Hills Guide and Scout Group ........................................................ $2000 
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8.2 Giving Back Milestone Event Grant Applications 

 
 

File Code GS.COM 2.06 

Author Tracey Peacock, Grants and Volunteers Advisor  

Senior Employee Megan Griffiths, Director Strategic & Community Services  

Disclosure of Any 
Interest 

Nil 

Attachments 1. Milestone Event Grant Applications Summary ⇩   

 
  

 

SUMMARY 

The 2017/18 Annual Milestone Event Grant program budget is $2500. Applications closed 
on 6 March 2018. 

Four applications were received with requests totalling $10,000. One application, received 
from Eastern Hills Netball Association was ineligible as the proposed project did not meet 
eligibility criteria for this grant. 

The three applications to be considered by the Committee are as follows: 

 Friends of the Black Cockatoo Reserves .................................................... $2500 

 1st Mundaring Scout Group ........................................................................ $2500 

 Hills Night Hockey Association .................................................................... $2500 

The applicants are seeking funds to assist with acknowledgement and celebration of 
significant milestone anniversaries. The activities fall within the grant guidelines. 

It is recommended that only one grant be awarded to maintain the value of the grant and 
ensure the successful group can deliver the intended event as outlined in their application.  

It is recommended that the application from 1st Mundaring Scout Group be approved. The 
event is to celebrate a very significant milestone, 100 years of Scouting in Mundaring.  

It is not recommended to fund the applications from Friends of the Black Cockatoo 
Reserves and Hills Night Hockey Association for this and other reasons, as outlined in 
Attachment 2. 

BACKGROUND 

As part of its commitment to volunteering in the local community, Shire of Mundaring 
adopted a Volunteer Support Policy in 2004. In response to this policy, the Giving Back 
Program was developed and originally launched in March 2005. The Grants Selection 
Committee (GSC) was delegated the authority to determine the recipient/s of the Milestone 
Event Grant in April 2010 (COM-48). 

This program recognises volunteer contributions to the community by providing Shire 
funding to support the following initiatives. 
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Volunteer Recognition Events 
Council has in this current financial year expended $2100 of the $3000 allocated for 
Volunteer Recognition Event Grants. Seven community organisations have received this 
grant to the value of $300 each, to assist them to hold an event that highlights the 
contribution their work has made to the local community. The Chief Executive Officer 
approved these grants under delegated authority (CE-144). 

Milestone Events 
To assist in hosting a major recognition event for its members, local organisations that 
have achieved a significant milestone or developmental stage will be funded to the value 
of $2500. This funding can be used to cover the cost of a larger scale event, which might 
include catering, advertising, entertainment or venue hire. 
 
The grant was promoted in the community through advertisements in two local 
newspapers, posts on Shire of Mundaring Community Grant webpage and Facebook 
page, through the community group email contact list and on community noticeboards. 
 
Judging Process 
When judging the awards, GSC is to give consideration to the following criteria: 
 
1. The contribution the host organisation is making to the event; 
2. The benefit the event will bring to volunteers; 
3. The consultation that took place with volunteers to determine that the proposed event 
 is supported; 
4. How the Shire of Mundaring contribution is going to be recognised; and 
5. How the success of the event will be determined. 
 
GSC may decide not to approve any applications. 
 
STATUTORY / LEGAL IMPLICATIONS 

Council has delegated authority to the Grants Selection Committee to grant Milestone 
Event Grants, Community Event Grants and Matching Grants (COM-48). 

POLICY IMPLICATIONS 

This grant is in line with the Shire’s Support for Volunteerism Policy LR-02. The aim of the 
Policy is to: 
 

 Recognise and value the substantial and ongoing contribution made by 
volunteers and voluntary groups to the quality of life of the community; 

 Work in partnership with community groups and relevant stakeholders to develop 
volunteering opportunities, promote volunteering, improve volunteer skills, raise 
the profile of volunteerism, and facilitate access to information about volunteering 
opportunities; 

 Identify and implement initiatives to financially support volunteerism in the Shire of 
Mundaring. 

This grant is in line with Organisational Practice – Support for Community Based 
Volunteers OP-53 and the Shire’s Community Funding Policy CD-02. 
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FINANCIAL IMPLICATIONS 

The funding applications can be met within the allocated budget. 
 

STRATEGIC IMPLICATIONS 

Mundaring 2026 Strategic Community Plan 

Priority 2 - Community 

Objective 2.2 – Residents of all ages, needs and backgrounds are engaged and supported 
by their community 

Strategy 2.2.3 – Encourage and promote volunteer and support services 
 

SUSTAINABILITY IMPLICATIONS 

Social 

 Council support of community groups accessing grants assists those groups to 
undertake their activities and contribute to the provision of cultural, leisure and 
recreation facilities and services within the community. 

 Support community networks, volunteers and non-for-profit organisations. 

 Active acknowledgement of the valuable contributions volunteers make to the 
community. 

 
Economic 

 Council support of community projects facilitates consumer spending and business 
investment in the local economy. 

RISK IMPLICATIONS 

Risk: Reputation - Council faces a reputational risk if the Community Grants 
Program budget is not expended in an effective, strategic and equitable 
manner. 

Likelihood Consequence Rating 

Unlikely Moderate Medium 

Action / Strategy 

The risk is mitigated through ongoing and periodic review of the program. 

Risk: Financial - the risk of funds mismanagement by grant recipients. 

Likelihood Consequence Rating 

Unlikely Minor Low 

Action / Strategy 

The risk is mitigated through the eligibility and assessment process, where 
groups must provide evidence of their capacity to complete and acquit the 
project or event. 
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EXTERNAL CONSULTATION 

Consultation was undertaken with applicant groups and referees as required. 

COMMENT 

All applications have been reviewed and a report compiled. A summary of all applications 
is outlined below: 

 Friends of the Black Cockatoo Reserves seek funds to install six small wooden 
signs below the existing Shire Reserve signs, to commemorate 20 years of 
volunteer involvement. 

 1st Mundaring Scout Group seek funds to hold a community event celebrating 100 
years of scouting in Mundaring. 

 Hills Night Hockey Association seeks funds to hold a gala event celebrating 40 
years of community participation. 

VOTING REQUIREMENT 

Simple Majority  
 

RECOMMENDATION 

 
That the Committee awards the Milestone Event Grant to the value of $2500 to 1st 
Mundaring Scout Group. 
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9.0 URGENT BUSINESS (LATE REPORTS)  

10.0 CLOSING PROCEDURES 

10.1 Date, Time and Place of the Next Meeting 

 

10.2 Closure of the Meeting 
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